


At First Event, we know our success
is built on the people who make it
happen. A strong strategy drives
growth, but it's our team that brings
the vision to life.

That's why, in 2021, we became an
employee-owned company -
securing our creative freedom,
core values, and ensuring our
future independence.

We believe every First Eventer
should love what they do and be
proud of the unforgettable
moments they create. Our culture is
all about fostering a fun, supportive
environment where everyone can
thrive.

Oh, and did we mention we're one
of The Sunday Times’ Best Places
to Work?



So you want to work at

First Event?

Good choice.

We quite like it here too. We promise you a warm
welcome and some pretty cool perks along the way!

We are looking for a detail-oriented and proactive individual to work closely with our
finance team to ensure the seamless execution of all accounting processes. The ideal
candidate will have some experience in either finance or office management and will
be organised and comfortable juggling multiple tasks with a calm, solutions-focused
mindset.

Main duties and responsibilities:

e SalesLedgerinput.

e Posting credit cards.

e Purchase ledger input.

e Cashbook postings/bank reconciliations.

e Working closely with other departments assisting with a variety of financial
tasks - budgets, invoices, VAT.

e Responsible for producing departmental KPI reports for month end accounts

e Adhoc reporting.

e Support with reconciling events with the Event Operations department -
ensuring all financial aspects of events are correct.

e Credit control.

e Month end support, inc balance sheet reconciliations, foreign currency, petty
cash.



Personal
Specifications

Interested in developing in a Finance role | Proficient in using Excel

Possess the ability to rise to the
challenge of working in a busy,
fast-paced environment, using initiative
and dealing with multiple tasks and
deadlines on a daily/ weekly basis.

Comfortable in communicating and
building relationships at all levels.

6 months - 1year experience in either a

Proactive attitude and approach
PP finance role or office role



We are a friendly bunch who work hard whilst having loads of fun
along the way! Please email a copy of your CV to



. . Healthcare scheme, you can claim back on
Unlimited B o e N e
holid ays massages as well as have access to a 24/7

GP helpline.

Recruitment
referral
bonus

Access to a wide range of | Comp|ete

learning and development . .
opport?mities. P flexible worklng

Annual
social
events

Salar Family friendly policies
Sacrifice providing enhanced
carscheme  maternity & adoption pay

Free parking
with free EV
charging

Wellbeing - employee assistance
programme and gym discounts



